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How to Apply for a Traffic Control Permit with the 
Town of Queen Creek's Development NEXUS 

1 Navigate to aca-prod.accela.com/qc/Default.aspx

2 Enter your credentials and click "Sign In"
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3 Click "Engineering & Traffic" in the header menu

4 Click "Create an Application"
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5 Read the "General Disclaimer" and click the "I have read and accept the above
terms." field.

6 Select "Traffic Control Permit" and click "Continue Application"
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7 Fill out information about the project. Try to be as descriptive as possible if your
plan doesn't provide an explanation for the scope of work.

8 Select what "Type of Project" this application will be for
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9 Enter a valid Encroachment Permit Number. If the permit is expired or invalid for
any reason you will not be allowed to continue the application process.

10 Select if there will be Multiple Layouts, Work within 300ft of a signalized
intersection, or lane shifts. Based on your selections a prompt may appear and
provide additional instructions.
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11 Just a reminder, all work within 300ft of an intersection will require an off-duty
police officer. Any TTC that my change the order of lanes near an intersection, or
require signal changes, will have to be communicated to the Town's Traffic Signal
& Lighting Supervisor at 480-212-3426

12 Enter information about the location work will happen.
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13 Click "Add a Row" to fill enter a timeframe and details about the Temporary Traffic
Control setup.

14 If applicable, you can click the dropdown arrow next to "Add a Row" and enter
multiple layouts at once to save time.



Made with Scribe - https://scribehow.com 8

15 Input information about your layout's "Closure Schedule"

16 Review all the information, and if correct, click "Continue Application"



Made with Scribe - https://scribehow.com 9

17 From here you will be required to include information about the Barricade
Company, Applicant, and Contractor. Everyone included in this section will receive
information about application status and when it is approved or
rejected...........BARRICADE COMPANY & CONTRACTOR information will be printed
on the actual permit.

18 Anyone listed in the "Other Contacts" field will also receive correspondence about
application status.... This is typically used to provide Project Managers, Staff
Members, or other interested parties, updates regarding the status of the
application.
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19 Once you've inputted all the Contacts needed, click "Continue Application"

20 You will now have to attach a documents such as Plan Set, Permit Extensions,
Reference Documents, etc... ****DO NOT use any special characters or long 
formats in your file naming convention. Try to keep it simple and short, such 
as "Ellsworth_Germann_TTC_09.09.2009"
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21 Define what type of document you're uploading

22 Click "Submit" after you upload the document and provide a brief description.
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23 After hitting "Submit" your document will need to "Validate". It will move from
being highlighted in blue to showing up in plain text below the "Grey File
Information Bar".... Click "Continue Application" if you're only gong to add one
document.

24 Should you need to add supporting documentation or anything else, just click the
"Add" button and wait for all documents to "Validate" before proceeding.
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25 Please read the disclaimer and indicate if you agree to the statement or not.

26 Click "Continue Application"
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27 Congratulations! YOU HAVE SUCCESFULY SUBMITTED A TCP APPLICATION........
Click "View Record Details »" to see an overview of your application

28 ONCE YOUR APPLICATION IS APPROVED, or SENT BACK FOR CORRECTIONS, you
can click on "Attachments" to download the permit or see markups of requested
corrections/information.
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29 Click "Actions" to download a copy of your plans & permit....... A FRIENDLY
REMINDER - A COPY OF ALL APPROVED TRAFFIC CONTROL PLANS & PERMIT MUST
BE AVAILABLE WHILE WORK IS BEING PERFORMED.




